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I. O0mme noJs1okeHNst

1. Hacrosmee Ilonoxenue periameHTHpyeT pabOTy LIKOJIBHOM OubianoTexku (nanee
«oubmoteka») B I'BOY mumeir No226 ®Dpynsenckoro paitona Cankr-lIletepOypra (manee
«TULICHY).

2. bubnuoteka SBISETCS CTPYKTYPHBIM TOJIpa3JeliecHHEM JHIes, yYacTBYIOIIUM B Yy4eOHO-
BOCIIUTATEILHOM TIIpollecce B IeNAX o0OecledyeHus mpaBa Y4acTHUKOB 00pa3oBaTEIbHOIO
npoiiecca Ha OecIuIaTHOE MOJIb30BaHUEe OUOINOTEYHO-MH(DOPMAITMOHHBIMU PECYPCAMHU.

3. ObecnieueHHOCTh OMOMMOTEKH Y4eOHBIMH, METOAMYECKUMHU U CIPABOYHBIMU JOKYMEHTaAMH
YUUTBHIBACTCSI TIPH JINIICH3UPOBAHUH JTUTIES.

4. Ilenn OMOIMOTEKU COOTHOCSTCS C IEAIMU pabOThI Jinies: GOpMHUPOBAHUE OOIICH KYJIbTYpPbI
JUYHOCTH OOYyYaroNIMXCs Ha OCHOBE YCBOCHHS 0053aT€IbHOT0 MHHHMYMa COJEpKaHUs
0011e00pa3oBaTeIbHBIX MPOTPaMM, UX aJanTalys K KU3HH B OOIIECTBE, CO3JaHIUEe OCHOBBI JJIS
OCO3HAHHOT'O BbHIOOpPA U TOCIEIYIOIIEr0 OCBOEHMSI NPOPECCHOHANIBHBIX 00pa30BaTENIbHbIX
porpaMM, BOCIIMTAHUE TPAXKAAHCTBEHHOCTU, TPYAOIIOOMS, YBaXEHHs K IIpaBaM U CBOOOJaM
YeloBeKa, JIIOOBH K OKpYXKaroliew npupojae, Poaune, ceMbe, GopMUpOBaHUE 3J0pOBOTO 00pa3a
YKU3HU.

5. bubnmoTeka pyKoBOJCTBYETCS B cBOeH JesrenbHocTH DenepanbHbIMU 3aKOHAMU, YKa3aMu U
Pacniopsxkenusimu [Ipe3nnenTta Poccuiickoii ®denepanum, ITocranoBneHusIMU "
Pacnopsixenusamu  IIpaButenscrBa Poccmiickonl ®enepauuy M UCHOJHUTEIBHBIX OPraHoOB
cyobekToB Poccuiickoii ®enepanuu, peumieHUSIMH U pacnopsbkeHusMd  Komurtera 1o
obpazoBanuto Cankt-IlerepOypra u Otaenom O6pazoBanus OpyH3EHCKOro pailoHa, Y cTaBoM
nunes, [Tonoxennem o OUOIMOTEKE, YTBEPKIECHHOM JUPEKTOPOM JIHIIES.

6. JlestenbHOCTh OMOJMOTEKH OCHOBBIBACTCS Ha MPUHILHUINAX JIEMOKPATUHM, TyYMaHU3MA,
OOIIEIOCTYITHOCTH, MPHOPUTETa  OOIEYENIOBEUYECKHX  IIEHHOCTEW, TpakJIaHCTBEHHOCTH,
CBOOOJIHOTO Pa3BUTHS JIMYHOCTH.

7. Ilopsmok MOIB30BaHUSI UCTOYHUKAMU HHGOPMAIUH, IEPEYeHb OCHOBHBIX YCIIYT U YCIOBHUS UX
npeaocTaBieHus onpenensitores [lomoxxennem o 6ubmuorexe nuues u [IpaBunamu moyib30BaHUSA
OMOTMOTEKOH, YTBEPKIEHHBIMU JTUPEKTOPOM JIHIIES.

8. JIumeit HeceT OTBETCTBEHHOCTH 32 JIOCTYITHOCTh U Ka4e€CTBO OMOIMOTEYHO-HH(OPMAIIHOHHOTO
o0cyXuBaHUSI OUOITHOTEKH.

9. Opranmzanus oOCTY>KUBaHHUS YYaCTHUKOB 0Opa30BATEIILHOIO IpoIlecca MPOU3BOIUTCS B
COOTBETCTBUU C TpaBUJIAaMU TEXHHUKH O€30MacCHOCTH U MPOTHUBONOKAPHBIMHU, CAHUTAPHO-
TUTHCHUYECKUMU TPEOOBAHUSIMH.

I1. OcHoBHBIE 3a1a4U

10. OcHOBHBIMH 33/1a4aM¥ OUOTHOTEKH SBISIOTCS:

a) o0ecreyeHne ydyacTHUKaM 00pa30BaTeIbLHOTO MPoIecca — OOYJAOIIMMCS, TIeAarornaecKum
paboTHUKaM, pOAMUTENSIM (MHBIM 3aKOHHBIM MPEJICTaBUTENSAM) OOydJaromuxcs (nanee —
MOJIb30BATEISIM) — JIOCTyNa K WHGOpMAIIMU, 3HAHHUSIM, HACSIM, KYJIBTYPHBIM IIEHHOCTSIM
MOCPEJICTBOM WCII0JIb30BAHUS O6uOIMOTeYHO-UH(POPMAITMOHHBIX pecypcoB
0011e00pa30BaTEIBHOTO YUPEKACHHUS Ha PA3IUYHBIX HOCUTENSX: OyMaKHOM (KHMKHBIA (OHJ,
dboHI IepHOANYECKUX U3aHMii); MarHUTHOM ((OHI ayauo - u Buaeokaccer); mudpposom (CD-
JTUCKN); KOMMYHHUKATUBHOM (KOMITBIOTEPHBIC CETH) W WHBIX HOCHUTEIISIX W3 HMEIONIUXCS B
dbonmax OMOINOTEKH,

0) BOCIHTAaHWE KYJIBTYPHOTO M TPaXIJAHCKOTO CaMOCO3HAHHWsS, IMOMOIIb B COIHMAIM3AIUN
00y4aromerocs, pa3BUTHH €T0 TBOPUYECKOTO MOTEHIUAIIA;

B) (OpMHUpPOBAaHHE HABBIKOB HE3aBHUCHUMOTO OMOIMOTEYHOTO MOJIH30BATENS: OOYUYCHHE TOUCKY,
0TOOpY U KPUTHUYECKOU OIIEHKe MH(OpMaIHH;
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I') COBEPILIEHCTBOBAHUE IPEIOCTABISIEMbIX OMOIMOTEKON YCIYr Ha OCHOBE BHEAPEHHS HOBBIX
UH(GOPMAIIMOHHBIX ~ TEXHOJOTHH M KOMITBIOTEPH3alUU  OUOJIMOTEYHO-UH(POPMAIIMOHHBIX
nporeccoB, hopmupoBaHre KOMPOPTHON OUOIHMOTEIHOM Cpebl.

ITI. OcHOBHBIE PYyHKIHH

11. Jlna peanu3aniuu OCHOBHBIX 3a/1a4 OMOJIMOTEKA:

a) dopmupyer ¢oHI OUOTHMOTESYHO-MHPOPMAIIMOHHBIX PECYpCOB 00I1Ie00pa30BaTEIEHOTO
YUPEXKICHUS:

® KOMIUIEKTYeT YHHUBEpCAJIbHbI (OHI y4eOHBIMHU, XYHAOKECTBEHHBIMH, HAyYHBIMU,
CIPAaBOYHBIMH, MENArOTMYECKUMH M  HAYYHO-TIONYJSIPHBIMH  JTOKyMEHTaMH Ha
TPaJAULMOHHBIX U HETPATUIIMOHHBIX HOCUTENSX WH(OPMALIUK;

e nononHseT QoHJ MHPOPMALMOHHBIMU pecypcamu ceTH MHTepHer, 6a3zamu u OaHKaMu
JAHHBIX IPYTUX YUPEXKIECHUN U OpraHu3alui;

® aKkKymyjaupyeT (GOHA JOKYMEHTOB, CO3JaBacMbIX B 00IIE00Pa30BATENILHOM YUPEKICHUU
(myOnmukanmii w  paboT TEAaroroB 0OMEO0Pa30BATEILHOTO YUPEIKIACHUS, JIYYIIUX
Hay4HBIX pa0boT 1 pedepaToB OOYJAFOITUXCS U JIp.);

e MpeAocCTaBisieT MHPOPMAIMI0 O BO3MOXKHOCTH, MHOpsAke U (opmax MperocTaBleHUs
obyuarouumes aocryna k ®denepanbHoit cucteme HOb (HanuonanpHas snekTpoHHas
OoubMoTeKa);

® OCYIIECTBIISIET pa3MeIIeHHe, OPraHU3aINI0 U COXPAaHHOCTh JOKYMEHTOB;

0) co3gaet HHMOPMAMOHHYIO MTPOTYKITHIO:

* OCYIIECTBIISIET aHATUTUKO-CUHTETHUECKYIO TIepepaboTKy UH(pOpMaIIHH;

* OpraHu3yeT W BEAET CHpPaBOYHO-OMOIMOrpaduueckuii ammapar: Karajioru (andaBUTHBIH,
CHUCTEMaTHYEeCKHI), KapTOTeKH (CHCTEMaTHYECKyI0 KapTOTEeKy CTaTed, TeMaTHYecKue
KapTOTEKH), AJIEKTPOHHBIM KarTajor, 0a3bl JaHHBIX MO NpoduIo 00I1e00pa3oBaTEIbHOIO
YUPEKACHUS;

* paspabaThiBaeT peKOMEHJaTeNbHble Oubmuorpaduyeckue mocoOust (CHUCKH, O0030pHI,
yKa3aTeu U T. I1.);

* obecnieunBaeT HHGOPMHUPOBAHHE TIOTB30BaTENEH 00 HMH()OPMAITMOHHOHN MPOTYKIINH;

B) ocyuecTBiusieT auddepeHurpoBaHHOe OMOIMOTEUHO-UHPOPMALIMOHHOE OOCITyKUBaHHE
00ydJaronuxcs:

* NIpelocTaBisieT HH(OPMAIIMOHHBIE PECYPCHI Ha Pa3IMYHBIX HOCUTENSIX HA OCHOBE U3YyUEHHS UX
MHTEPECOB U UHPOPMAIIMOHHBIX OTPEOHOCTENH;

* cO37aeT YCJOBUS JJIs pealu3allid CaMOCTOSATENILHOCTH B OOY4YEHMH, MO3HaBaTENbHOH,
TBOPYECKOH AEATEIHHOCTH C OMOPOH Ha KOMMYHHKAIIMIO; CIIOCOOCTBYET PA3BUTHIO HABBIKOB
camMooOyueHHsl (ydacTHEe B CETEeBBIX OJUMIIMAAAX, TEIEKOMMYHHMKAIIMOHHBIX IPOEKTaX B
CUCTEME TUCTAHIIMOHHOTO O0YyUYEeHHUS);

* OpraHusyer o0y4eHHEe HaBbIKaM HE3aBUCHMOI'0 OMOJIMOTEUHOrO MOJIb30BATENS M MOTPEOUTENS
UHPOpPMAIINN, COACHCTBYET WHTETpPAllMM KOMILIEKCA 3HAHWH, YMEHWH W HABBIKOB Pa0OTHI C
KHUTOH 1 uHpOpManueii;

* OKa3bIBaeT MHPOPMAIMOHHYIO TIOJJICPKKY B PEIICHUH 3ajad, BO3HUKAIOMIMX B IMPOIECCE MX
yueOHOi1, caMo00pa30BaTEIbLHON U I0CYTOBOM JEATEIbHOCTH;

* OpraHu3yeT MacCOBBIE MEPOTIPUSTHS, OPUEHTHPOBAHHBIC HA Pa3BUTHE OOIIEH, M YATATEIHCKON
KYJIBTYpPBI JINYHOCTH, COACHCTBYET Pa3BUTHIO KPUTUYECKOTO MBIIIJICHUS;

* COJICHCTBYET WIEHAM IEAarorHuecKoro KOJJICKTHBA W aJIMUHUCTPAINY JIUIEs B OpraHU3aIuu
00pa3oBaTeNbHOTO Tpolecca U Aocyra odydaronmuxces (mpocMoTp BuaeopmibMoB, CD-1ucKoB,
NIPE3CHTAIMH PA3BUBAIOIINX KOMIIBIOTEPHBIX UTP);

* PYKOBOJIUT BOCIUTATEIbHOM pabOTOM ¢ KHUTOI B IpymIax MpoJJIeHHOTO JIHS;
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r) ocymectBisier auddepeHpoBaHHOe OHOMHMOTEYHO-UHPOPMAITMOHHOE OOCITy)KUBaHUE
NeAarornyeckux paboTHUKOB:

* BBIBISIET MH(POPMALMOHHBIE MOTPEOHOCTH U YAOBJIETBOPSET 3alpOChl, CBA3aHHBIE C
oOydeHreM, BOCIIUTAHUEM U 3I0POBbEM JIETEI;

* BBUIBIIIET MH(OPMAIMOHHBIE TOTPEOHOCTH H  YJOBIETBOPSIET 3ampockl B o0xacTu
MeAarornyeckuX NHHOBAIMI U HOBBIX TEXHOJIOTHI;

* COZCHCTBYET MPO(PEeCcCHOHATBHON KOMIETCHIIUH, MOBBIIICHUIO KBATU(HUKAINH, POBEICHUIO
aTTecTaluu;

* co3/1aeT 0aHK MeJarorunyeckoil nHpopMaluyu Kak OCHOBBI €JMHON MH()OPMAIIMOHHON CITyXKOBI
JIUIes], OCYIIECTBIISICT HAKOIJICHHE, CUCTEMAaTU3allui0 HH(OPMALIUK 10 TpeMeTaM, pas3jieiam U
TEMaM;

* OpraHusyeT JoCTyN K OaHKy Meaaroruyeckoid MHGOpManuy Ha J0ObIX HOCUTENSIX; TPOCMOTP
ANEKTPOHHBIX BEPCUM MEAArOTUYECKUX U3/IaHUI;

* OCYILECTBISET TeKyIlee nHpopMupoBanue (IHU UHGOpPMALIUK, 0030Pbl HOBBIX MOCTYIUICHUN U
nyOnukamnuii), uHQOpMUpOBaHME  PYKOBOJACTBA JIMIES IO  BOMpOCaM  YIpaBJiCHUs
00pa30oBaTeNbHBIM MPOIIECCOM;

*  TMOAJEPKUBACT JESITEIBHOCTh IEJArorM4ecKuX pabOTHUKOB B  00JacTH  CO3/MaHUS
WH()OPMAIMOHHBIX TPOIYKTOB (JIOKYMEHTOB, 0a3 qaHHbIX, Web-cTpaHull u T. 11.);

* CIIOCOOCTBYET NPOBEACHUIO 3aHATHH 10 (HOPMHUPOBAHHIO WH(GOPMAIMOHHON KYIBTYPHI,
ABIseTCS 0a30i JUIsl MPOBENEHUs MPAKTHYECKUX 3aHATUH 1o paboTe ¢ MH(DOPMALMOHHBIMU
pecypcamu;

I) ocymecTBisier auddepeHIupoBaHHOE OHOIMOTEYHO-HHPOPMAIIMOHHOE OOCITY)KUBAaHHE
poauTenel (MHBIX 3aKOHHBIX NPEACTABUTENEH ) 00ydaroIUXCsl:

* YJIOBIIETBOPSIET 3aMpPOCHl MOIb30BaTeNel ( C yUeTOM MMEIOIIMXCS B HATUYMHU MATEpPUANIOB) U
MH(OPMHUPYET O HOBBIX MOCTYIIJICHUSX B OUOINOTEKY;

* KOHCYJIBTHUPYET MO BOMPOCAM OPTaHMU3AIMH CEMEHHOr0 YTEHUS, 3HAKOMUT ¢ HHQPOpMAIHEH 1o
BOCITMTAHUIO JICTCH;

* KOHCYIIBTUPYET MO0 BOIpPOcaM yY4eOHBIX W3JIaHUH NI 00yUYarOIIHXCS.

IV. Opranmsanus nesiTeIbHOCTH OUOIHOTEKH

12. Hanuune yKOMIJIEKTOBaHHOM OMOIMOTEKH B JiMLee 00513aTeIbHO.

13. Crpykrypa OMOIMOTEKH, TOMUMO TPAJAULMOHHBIX OT/AENOB (A0OHEMEHT, YUTAJIbHBIA 3ai),
MOXXET BKJIFOYATh OTJEIbl YICOHMKOB, HHPOPMAMOHHO-O0nOIMorpaduueckoin pabotsl, GoHI U
CHELMaIU3UPOBAHHBI 3a71 pPabOThl € MYJIbTUMEIUMHBIMM U CETEBBIMH JIOKYMEHTaMH,
BUCOCTY/INI0, MUHH-U3IATEIbCKHA KOMIUIEKC, MHOKUTEIbHYI0O TeXHUKY W ap.  CozmaHue
yKa3aHHBIX CTPYKTYPHBIX OTJIEIOB MPOM3BOJUTCS C YYETOM MAaTepHaJbHBIX U TEXHUYECKUX
BO3MOKHOCTEM JINIES.

14. bubnuoreyHo-uH(HOPMAIIMOHHOE 00CTYKMBAHNUE OCYIIECTBIISIETCS Ha OCHOBE OMOIMOTEUHO-
MH(POPMAIMOHHBIX PECYPCOB B COOTBETCTBUU C YUCOHBIM M BOCIIHTATEILHBIM TUTAHAMH JTUIICS H
TUIaHOM PabOThl OMOIHOTEKH.

15. B umemax oOecrneyeHus MOJAEpPHHU3ALMU OUOIMOTEKM B YCIOBHAX HH(POPMATU3ALUH
o0pa3oBaHUs M B Mpeneiax CpeACTB, BBIICISIEMBIX YYPEAUTEISIMH, 00IIeo0pa30BaTebHOE
yupexaeHue obecreunBaeT OubInOTeKy:

* TapaHTUPOBAHHBIM (MHAHCHPOBAHHEM KOMIUIEKTOBAHMS OHOINOTEUHO-UHPOPMAIIMOHHBIX
pecypcoB (B CMeTEe YUPEexkI€HHUS BHIBOJIUTCS OTJIENBHO);

* HEOOXOIMMBIMH CIY)KEOHBIMH W TIPOM3BOJCTBCHHBIMH ITOMEUICHUSMH B COOTBETCTBHH CO
CTPYKTYpoil OMOTMOTEKM UM HOPMaTHBAaMHM II0 TEXHHUKE OE30MacHOCTH SKCILTyaTalluu
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KOMIIBIOTEPOB (OTCYTCTBUE BBICOKOHM BIIQXKHOCTH, 3albUICHHOCTH IOMELIEHUS, KOPPO3HOHHO-
AKTUBHBIX TpUMECed WM 3JIEKTPONPOBOMAAIICH MbUIM) U B COOTBETCTBUU C IOJOKEHUSMU
CanlluH;

* COBPEMEHHOW 3JIEKTPOHHO-BBIYUCIUTEIBHON, TEIEKOMMYHUKAIIMOHHOW W KOMHPOBAJIBHO-
MHOXHTEIHHON TEXHUKON 1 HEOOXOAMMBIMU MPOTPAMMHBIMH MPOTYKTAMHU;

* PEMOHTOM U CEPBUCHBIM 00CTYKUBaHUEM TEXHUKH U 000pynI0BaHUs OHOINOTEKH;

* OMOIMOTEYHON TEXHUKOW U KaHLIESIPCKUMU MPHUHAICKHOCTSIMH.

16. Jluuel cozmaeT ycinoBHUS ISl COXPAHHOCTH ammapaTrypbl, 00OpYyIOBaHUS U HMMYIIECTBA
OMOTUOTEKH.

17. OTBeTCTBEHHOCTh 3a CHUCTEMAaTHYHOCTh M KAaueCTBO KOMILJIEKTOBaHHS OCHOBHOro (oHaa
OMOIMOTEeKH, KOMILIEKTOBaHUE Y4eOHOTO (OHJAa B COOTBETCTBUU C (peepalbHBIMU NEPEUHIMU
Y4eOHUKOB U y4eOHO-METOIWYECKHUX W3JAaHUN, CO3JaHHE HEOOXOAWMBIX YCIOBUH s
JeSTEIbHOCTH OMOJIMOTEKU HECET AUPEKTOP JIUIIES] B COOTBETCTBUU C Y CTAaBOM YUPEKICHUS.
Cornacno 1.8 4.1 ct1.41 ®denepanpHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O06 obpazoBaHuu B
Poccwuiickoit @eneparnun», 1.2 cr.14.1 denepanproro 3akona oT 14.07.1998 Ne 124-03 «O06
OCHOBHBIX TapaHTUsX mpaB pebenka B POy» u ct. 13 degepanpHoro 3akoHa ot 25.07.2002 Neo
114-®3 «O npoTUBOJACHCTBUM ASKCTPEMHUCTCKOM JEATEIbHOCTHY» Ha3HAUYEHHas UPEKTOPOM
munes: Komuccuss mpoBoauT cBepky OuOianoredHoro (oHAa M BCEX MO3UIUNA MOCTYMAroImen
JMTEPATypBI, JTEKTPOHHBIX HOCUTENEH ¢ (peepabHbIM CIIMCKOM SKCTPEMHUCTCKHX MaTepHAIIOB,
pa3MelIeHHbIM Ha caiite Muntocta Poccun.

18. Pexxum paboThl OMOIMOTEKH OnpeAenseTcs 3aBeAyomuM Ondanorekoit (6ubdnmoTekapem) B
cootBeTcTBUU ¢ llpaBunamu BHyTpeHHero pacmopsaka nuues. [Ipu ompenenenun pexxkuma
paboThI OUOIMOTEKH MPEAYCMATPUBACTCS BBIJICTICHUE:

* IBYyX 4acOB pabOyero BpEMEHHU €XEHEBHO Ha BBINOJIHEHHE BHYTPH OMOIMOTEUHOM paboThI;

* OJTHOTO pa3a B MECSI] — CAaHUTApHOTO IHsS, B KOTOPBIA OOCIyKMBaHHE IOJIb30BATEIEH He
IIPOU3BOJUTCS;

* HE MEHEE OJJHOTrO pa3a B MECSI] — METOJAUYECKOTO JIHS.

19. B nenax oOecneueHHs] PalMOHAIBHOTO HCIOJIb30BaHUS HMH(POPMALMOHHBIX PECYpPCOB B
paboTe ¢ NeThbMU U IOHOLIECTBOM OubOnnoreka ¢ OubnnorexkamMu MUHHUCTEPCTBA KYJIbTYpPbI
Poccuiickoit denepanuu.

V. ¥Ynpasienue. llItarsl

20. VmpaBneHue OWOIMOTEKOW OCYIIECTBISIETCS B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickoii @eneparun, cyobektoB Poccuiickoii @enepanyii 1 Y cTaBOM JUIES.

21. Obmee pyKOBOJICTBO JESITEIPHOCTHIO OMOIMOTEKH OCYIIECTBISIET JAUPEKTOP JIUIIES.

22. PykoBOJACTBO OHMOIMOTEKON OCYIIECTBISET 3aBeAyolui OuOIMoTekol (OmOIMOTEeKaph),
KOTOPBIA HECET OTBETCTBEHHOCTh B IpeJieiiaX CBOCH KOMIIETCHIIUU TIepe]l JUPEKTOPOM JIHIIES,
00y4JaroIMMUCS, UX POAUTENSAMHU (MHBIMU 3aKOHHBIMU TPEJICTABUTEISIMH) 32 OPTaHHU3AIUI0 U
PE3yNbTaThI ACATEIHPHOCTH OMOIMOTEKH B COOTBETCTBUU C (PYHKITMOHATHHBIMH OOSI3aHHOCTSIMH,
MPEeyCMOTPEHHBIMU KBATH(DUKAITMOHHBIME TPEOOBaHUSIMH, TPYIAOBBIM JIOTOBOPOM U Y CTaBOM
JUTICS].

23. 3aBeqyromuit OoubmmoTeKoin (bubnuoTexapn) Ha3HayaeTcs JTUPEKTOPOM
JIUTICS, MOXKET SBIIATHCSA  WICHOM  IIeJJarOTMYeCKOT0  KOJUICKTHBAa U BXOJUTh B COCTaB
MeAarorn4eckoro CoBeTa JInIesl.

24. MerouyecKkoe COMPOBOXKJICHUE JEATEIHPHOCTH OWOIMOTEKH 00eCIeYrBaeT CIEIHAIACT
(Meromuct) Mo y4eOHBIM (OHAAM M IIKOJBHBIM OubOmuorekam  Otnena OOpa3oBaHHS
®pyH3EHCKOI0 palioHa .
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25. 3aBepyronmii OubnmoTekoi (OMOIMOTEKaph) pa3padaThIBACT W MPEACTABISET JUPEKTOPY
JUIes] Ha YTBEPXKACHUE CIIEIYIOIINE JOKYMEHTHI:

a) [Monoxxenne o 6ubanorexe, [IpaBuia nmonp30BaHus OMOIHMOTEKOM;

0) CTpYKTypy M IITaTHOE pachucaHue OMOJMOTEKH, KOTOphIE pa3pabaThIBAlOTCS HAa OCHOBE
0o0beMOB pabot, ompenencHHbIX [lomokeHneM o OMOMUMOTEKE  JHIES] C HCIOJB30BaHUEM
«MexoTpacieBblX HOPM BpPEMEHM Ha MPOIECCHl, BBINOJHSIEMblE B  OHOIHMOTEKAX)
(IToctanoBnenne MuHucTepeTBa Tpyaa U conuanbHoro passurus Poccuiickoit denepaunu ot 3
deBpains 1997 r. Ne 6);

B) IJTAHOBO-OTYETHYIO JIOKYMEHTAIIHIO;

') TEXHOJIOTHYECKYIO JJOKYMEHTAIIHIO.

26. B memsx oOecrmeueHus AuQQGEpeHINPOBAHHON pPaOOTHl OHOIMOTEKH MOTYT BBOJHMTHCS
JOJKHOCTH: 3aBEYIOIIUN OMOIMOTEeKOH, OUOIMOTeKaph, MENACTICIIMATIUCT.

27. Ha pabory B OHONMOTEKY NPUHUMAIOTCA JIMIA, HMEIONME HEOOXOAUMYIO
npoecCHOHANBHYIO TMOJATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUAM KBaTU(UKAIIMOHHON
XapaKTEPUCTHKH IO JODKHOCTH H  TOJNYYCHHOM  CHEIHMAIbHOCTH, MOITBEPIKICHHYIO
JIOKyMEHTaMu 00 00pa30BaHuU U (W) KBATH(UKAIIIH.

28. PaboTHHKH OMOIMOTEK MOTYT OCYIIECTBIISTh MEAArOTHUECKYI0 AeATeNbHOCTh. COBMENICHNE
O0uOMMOTeYHO-UH(POPMAIITMOHHON M TMEAAroru4eckoil  JESTeNbHOCTH  OCYIIECTBISETCS
paboTHUKOM OMOTMOTEKU TOJIBKO Ha JJOOPOBOJIBHOI OCHOBE.

29. TpynoBbie OTHOIICHUS PAOOTHUKOB OWOJMOTEKH M JIMIES PETYJIUPYIOTCA TPYIOBBIM
JIOTOBOPOM, YCJIOBHMSI KOTOPOI'O HE JIOJDKHBI IIPOTHMBOPEUYUTH 3aKOHOAATENbCTBY Poccuiickoit
®Denepaiyu o Tpyze.

VI. IIpaBa n o0si3anHOCTH OMOJINOTEKH

30. PaGoTHUKN OHOIMOTEK UMEIOT TIPABO:

a) CaMOCTOATENbHO BBIOMpATh (OPMBI, CPEICTBA U METOABI OUOINOTEYHO-MH(POPMALTMOHHOTO
o0CITy>)KMBaHUsI 00pa30BaTEIHHOTO M BOCIIMTATEILHOTO TPOIIECCOB B COOTBETCTBUU C IENSAMU H
3ajJadyaMy, yKa3aHHbIMHU B Y cTaBe suues U [lonoxxennn o Oubanorexe;

0) TpPOBOIUTH B YCTAHOBJIEHHOM TNOpsAKe (aKyIbTaTHBHBIE 3aHATHSA, YPOKH U KPYKKH
6ubn1oTeyHo-Onbmorpaduyeckux 3HaHUN U HHPOPMALIMOHHOHN KYJIbTYpHI,

B) ONPEACSATh HCTOYHUKH KOMIUIEKTOBaHUS HHPOPMALIMOHHBIX PECYPCOB;

I') U3bIMaTh U PEATU30BbIBATH JOKYMEHTHI U3 (JOH/I0B B COOTBETCTBUU C MHCTPYKIUEH MO yyeTy
O6ubmoTeyHoro GpoHaa;

J) ompeneniartb B cooTBeTcTBUM ¢ IlpaBuinamMu monb3oBaHus  OMOJIMOTEKOW —smIes,
YTBEP)KICHHBIMH JIUPEKTOPOM JIMIESs,, W 1O COTJIACOBAHHIO C POJIUTEIHCKAM KOMHTETOM WIIH
[OMEYUTENbCKUM  COBETOM BHJIBl W pa3Mepbl KOMIIEHCAlluW yiepda, HaHECEHHOIo
MOJIE30BAaTEIAMU OHOJIMOTEKH;

€) BHOCUTh NPEMJIOKEHHUS JUPEKTOPY JIMIES MO COBEPLICHCTBOBAHMIO OIUIATHI TPyAa, B TOM
yuciae HaA0aBOK, NOIUIAT W TMPEMHUPOBAHUS PAOOTHUKOB OHMOIMOTEKHM 3a JIOMOJHUTEIBHYIO
paboTy, HE BXOJAIIYIO B KPYr OCHOBHBIX O0Os3aHHOCTEH paOOTHUKOB OWOIMOTEKHU; IO
KOMITCHCAIIHOHHBIM MEPOTIPUSTHSIM, CBS3aHHBIM C BPEJIHBIMH YCIOBHSMH Tpyaa (OnOInoTeqHas
BB, IPEBBIILIEHHE HOPMATHBA PaOOThI HA KOMIIBIOTEPE).

) Y9aCTBOBATh B YIIPABJICHUH JIMIICEM B TIOPSJIKE, OIIPEICIIEMOM Y CTAaBOM;

3) UMETbh €XKETOJIHBIN OTITYCK 28 KaJleH/IapHbIX JHEH U JOMOJIHUTENIBHBINA OMJIauuBaeMblil OTITYCK
B COOTBETCTBHH C KOJUIEKTHBHBIM JJOTOBOPOM MEXTy paOOTHUKaMHU B PYKOBOJICTBOM JIMIIES,

1) OBITh MPEICTABICHHBIMHU K Pa3IUYHBIM (popMaM MOOIIpEHHUs, HarpagaMm M 3HaKaMm OTJINYMA,
NPEIYCMOTPEHHBIM 151 paOOTHIUKOB 00pPa30BaHUS U KYJIBTYPBI;
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K) y4acTBOBaTh B COOTBETCTBUHU C 3aKOHOjaTenbcTBOM Poccuiickoit ®enepauuu B pabore
OMOITMOTEYHBIX aCCOIMAIINI UITH COIO30B.

31. PaboTHuKM OHOIHOTEK OOSI3aHbI:

a) oOecre4yuTb MOJB30BATENIIM BO3MOKHOCTH pPabOThl ¢ WHGOPMAIMOHHBIMU pECypcamu
OUOIHOTEKH;

0) MHGOPMHUPOBATH MOJIB30BATENICH O BUJIAX MIPEIOCTABISAEMbIX OMOIMOTEKOM YCIIYT;

B) 00€CIeUnTh HAYUYHYIO OpraHu3anuio (POHIOB U KaTaJlOTOB;

r) ¢opmupoBaTh (OHABI B COOTBETCTBUU C YTBEPKIACHHBIMU (helepaJbHBIMU IEPEUHIMU
y4eOHBIX M3aHuHM, 00pa30BaTeNIbHBIMU MPOTPAMMaMHU JIMIIEs, UHTEPECaMH, TOTPEOHOCTSIMHA |
3alpocaMu BCeX KaTeropuil MoJjib30BaTeeit;

1) COBEPIIECHCTBOBATh MH(OpMAIMOHHO-OMOIHOrpaduyeckoe U OMOIMOTeYHOE 00CTYKHUBAaHUE
MOJIb30BaTENei;

€) obecneunBaTh COXPAaHHOCTh HMCIIOJIb30BaHMS HOCHUTENEH MH(POPMALNU, UX CHCTEMATH3AIHUIO,
pa3MelIeHrne U XpaHeHHe;

) obecrieunBaTh peKUM pabOThl B COOTBETCTBUHU C MOTPEOHOCTAMU MOJIb30BaTeNel U paboToi
auies,

3) OTYUTHIBATHCS B YCTAHOBJICHHOM TOPSIIKE TIEPE TUPEKTOPOM JIHIIES;

1) TIOBBIIIATH KBATU(PHUKALIHIO.

VII. [IpaBa u 0013aHHOCTH MOJIb30BaTe el OMOIMOTEKH

32. Ilonp3oBaTenn OMOTUOTEKH UMEIOT TTPABO:

a) Mojydarh MOJHYH HHGPOPMAIMI0 O cocTaBe OuOIMoTeyHOro ¢oHma, WH(GOPMAIMOHHBIX
pecypcax 1 mpeaoCTaBIsIeMbIX OUOIHOTEKOM yCIyrax;

0) mOJIB30BATHCS CIPABOYHO-OMOIMOrpaduyecKkM anmnapaToM OUOINOTEKH;

B) IOJTy4aTh KOHCYJIHTAIMOHHYIO IIOMOIIb B TOUCKE M BEIOOPE MCTOYHUKOB HH(OpMAIINH;

I') MoJlyyaTh BO BPEMEHHOE I0JIb30BaHME Ha a0OHEMEHTE W B UYUTAJIBHOM 3aJie IeYaTHbIe
U3JIaHNS, AyIHOBU3YaJIbHBIE IOKYMEHTHI M PYTrUe HCTOYHUKU HH(OpMaIimy;

1) IPOAJIEBaTh CPOK MOJIb30BAHUS TOKYMEHTAMU;

€)noJiydarh TeMaThudeckue, pakrorpapuieckue, yrouHsomue u ouomorpaguieckue CrpaBKu
Ha OCHOBE )oHJa OUOITHOTEKH;

) TOJy4aTh KOHCYJIBTAI[MOHHYIO TIOMOIIs B pabore ¢ mH(popMarueidl Ha HETPaIUIIMOHHBIX
HOCUTEIISIX MPU MOJIB30BAHUU 3JIEKTPOHHBIM U HHBIM 000PY/10BaHHEM;

3) y4acTBOBAaTh B MEPONPUATHUSAX, IPOBOJUMBIX OUOJINOTEKOI;

) oOpamarbes A1 pa3pereHust KOH(QIMKTHON CUTYaluK K TUPEKTOPY JHILIEs.

33. [Nomb3oBaTenu OMOIMOTEKN O0S3aHBI:

a) coomonath [IpaBuia nonbp30BaHus OUOINOTEKOIH;

0) Oepe’KHO OTHOCHUTHCA K MPOM3BENCHUSIM IMeuyaTH (He BBIPbIBAaTh, HE 3arudarh CTpaHMII, HE
JenaTh B KHUTAX MOJUYEPKUBAHMN, MOMETOK), MHBIM JOKYMEHTaM Ha Pa3IUYHBIX HOCUTENSX,
000pyTI0BaHNIO, HHBEHTAPIO;

B) MOJJEPKUBATh IOPAJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyIle OHOIMOTEKH,
PAacIIONIOKEHMs KApTOYEK B KaTajlorax u KapToTeKax;

I') IOJIb30BaThCs IICHHBIMU U CTIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IIOMELIEHUH OMOINOTEKH;
) yOeouThCsl MpH MOJyYEHUU JIOKYMEHTOB B OTCYTCTBHM Je(EKTOB, a MpU OOHApYKEHUU
npouH(opMupoBaTh 00 3ToM paboTHUKAa OuOIMOTEKH. OTBETCTBEHHOCTHh 3a OOHApY)KEHHBIE
neeKThl B CIaBa€MBIX JOKYMEHTaX HECET MOCIEeIHUN M0Ib30BaTeNb;

€) pacmuchiBaTbCs B UHUTATEIbCKOM (opMyssipe 3a KaXIbld IOJy4YeHHBIH JOKYMEHT
(ucxirouenue: odyyarouiuecs: 1—4 xnaccos);

) BO3BpalaTh JOKYMEHTbI B OMOIMOTEKY B YyCTAHOBJIEHHBIE CPOKH;
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3) 3aMEHSATH JOKYMEHTBI OMOJIMOTEKH B CITydae UX YTPAThI UK MIOPYM UM PAaBHOIICHHBIMU;

1) TIOJIHOCTBIO PACCUMUTATHCS C OMOJMOTEKOW MO MCTEUEHWU CpOKa OOydeHHsI WiM pPabOThl B
JuLee.

34. ITopsiiok moap30BaHMs OMOIMOTEKOM:

a) 3amuch OOydaromMXCsi B OMOIMOTEKY MPOU3BOAUTCS IO CIHUCOYHOMY COCTaBy Kiacca B
WHAUBUAYAIbHOM TMOPSIIKE, MEAarorn4eckuX M HMHBIX PAOOTHUKOB JHIEs, pOAUTeNed (MHBIX
3aKOHHBIX MIPEICTABUTENCH) 00yUJaIONXCs — I10 MaCIOpTY;

0) mepepeructpalys noiab3oBaTeneil OuOIMOTEKHU TPOUZBOIUTCS €KETOAHO;

B) JOKyMEHTOM, TIOJITBEP>KIAIOIIMM TIPABO MMOJIB30BAHUS OMOIMOTEKOM, SIBISCTCS YMTATSIHCKUAN
opmysip;

B) YHTATEIbCKUU (hopMylisip (GUKCHpPYET NaTy BBIJAYM IOJIH30BATEIIO JIOKYMEHTOB W3 (OHIA
OMOJIMOTEKH U UX BO3BpAICHUS B OMOIHOTEKY.

35. Iopsaok monb30BaHMsI A00HEMEHTOM:

a) TMOJIb30BATENU MMEIOT MPaBO MOJYYUTh HA JIOM W3 MHOTOTOMHBIX H3JaHHi He Ooyee ABYX
JIOKyMEHTOB OJTHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKHU TOJIb30BAHUS JOKYMEHTAMHU:

— y4eOHUKH, y4eOHbIE TOCOOMS — y4eOHBIH T,

— Hay4HO-TIONYJISipHasi, MO3HaBaTeNbHAs, XyJ0KECTBEHHAs TuTeparypa — | mecHir;

— MEePUOIUICCKUE U3/IaHUs, U3JaHUs IOBBIIICHHOTO cripoca — 15 aHei;

B) MOJIB30BATENIM MOTYT MPOJUIUTH CPOK MOJB30BAaHUS JOKYMEHTAMH, €CJIM HA HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTHX MOJIH30BATEICH.

36. Ilopsa0K 1MoIb30BaHUS YUTAIBHBIM 3aJI0M:

a) TOKyMEHTHI, IIPEeTHa3HAUYCHHBIC I PaOOTHI B YMUTAILHOM 3aJle, Ha IOM HE BBIIAIOTCS,

0) PHIMKJIONEANH, CIIPABOYHUKH, PEJIKHE, [ICHHbIE U UMEIOIINECS B €IMHCTBEHHOM JK3EMILIApE
JIOKYMEHTHI BBIAFOTCS TOIBKO JIJIS pa0OTHI B YUTATHHOM 3aJie.

Homenknartypa ey mkoabHOH 0M01H0TEKH

. Knura cymmaphnoro yuera 6ubarorednoro (poHaa (XpaHUTCS IOCTOSHHO);

. Knura cymmapsoro yuyera OubinoTedHoro ¢ponaa yaeOHUKOB (XpaHUTCS IIOCTOSIHHO);
. lHBeHTapHast KHUTa (XpaHUTCS TOCTOSIHHO);

. Terpanp ydueta OporropHoro ¢oHaa (XpaHurces 3 roja);

. Terpagp ydyera KHUT, IPUHATHIX OT YATATEIeH B3aMEH YTepSHHBIX (XpaHUTCA 3 ToAa);
. Terpanp ydera 6ubauorpapuueckux CupaBoK (XpaHUTCS 5 JeT);

. JIHeBHUK pabOThI MIKOIbHON OMOIMOTEKH (XpaHUTCS 3 ToAa);

. ConpoBoauTenbHas TOKyMEHTalUs (XpaHUTCS TOCTOSHHO);

. AKTBI:

* 0 IpoBepke (HoH/A;

* Ha CIIMCaHMe ycTapeBlIei mureparypsl (xpansres 10 ner);

* Ha JIUTEpaTypy, IPONaBUIYIO C OTKPBITOTO JOCTYIIA;

* Ha 0€3BO3ME3IHYIO Nlepeavy yueOHUKOB, XyJ0KECTBEHHOW JTUTEPATYPHI;

* Ha JIUTEpartypy, NepeAaHHylo B Aap.

10. TemaTnueckue KapTOTEKU (XpaHsATCs 3 rona);

11. KaTasoru (XxpaHsiTCsi HIOCTOSIHHO);

12. KapToTeka ydera nepruoanyeckoi meuaT (XpaHurcs 3 roaa);

13. KaproTeka yyeta y4eOHUKOB (XpaHUTCSI IOCTOSIHHO);

14. Tetpaap yueTa KapTOUeK KapTOTEKH YUEOHHKOB (XPaHUTCS IIOCTOSHHO);

15. Terpanp ydera mpoTOKOJIOB KOMUCCHH 110 COXPAHHOCTH (OHIOB (XpaHUTCS 3 TO/1A).
JIOKyMEeHTBI, perflaMeHTUpYIoIIHe paboTy OUOIMOTEKH 00pazoBaTeaIbHOrO yupexaeHus PO.

OO ~NNOThWN —
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MexnyHapoaHblie

1. BceoOmass nexmaparuss npaB  denoBeka (IIpunsta I'enepanpHOit AccambOneeit OOH
10.12.1948 1.).

2. Hexnaparnus npaB pedenka (IIpunsta ['enepanpHoit Accambneeit OOH 20.11.1959r.).

3. Konsennust OOH o npaBax pedenka (IIpunsra I'enepanbnoit Accamb6neeit OOH 1989 r.).

4. Manudect NDJIA TUTST IIKOJTBHBIX OMOIMOTEK (2000 r.).
®denepanbHbIe

1. Koncrurymus P®. (1993 1.)

2. 3akoH P® «0O06 o6OpazoBanum» (ot 10.07.1992 r. Ne 3266-1 ¢ wu3MEHEHUsSMU U
JTOTIOJTHEHUSIMH ).

3. IluceMo MunucrepctBa obmero u mnpodeccruonanbHoro obpazosanusi PO  «lIpumepHoe
HOJIOXKEHHEe 0 OMOIHOTeKe 00pa3oBaTeibHOrO yupexaeHus» (23.03.2004r. 3a Ne 14-51-70/13).

4. Nuctpykuus o0 yuere 6ubmmoreunoro ¢onna (IIpumoxkenne 1 x npukazy MO P® Ne 2488 ot
24.08.2000 r.).

5. bubnmorexka  obOmeoOpa3zoBarenbHOro  yupexaeHus. COOpPHHK — perjlaMeHTHPYIOIIUX
nokymeHToB (M., 2001).

JlokanbHbIE

. YcraB nunes u [IpaBusia BHYTpEHHETO pacriopsiika.

. Ilonoxenue o 6ubimoTexe.

. [IpaBuna nosp30BaHusT OMOJINOTEKOM.

. JIoIKHOCTHAS MHCTPYKIHS PaOOTHUKA OMOIMOTEKH.

. [Ipuka3 aupekTopa JIMHIEesS O COXPAHHOCTH y4eOHOTO (KHMKHOTO) (hOoHa.

. Ilnan paboTe! OMOIMOTEKN HA YUEOHBIH TOJ.

. ExxemecsuHblil mi1aH paboThI IIKOJIBHOW OMOIMOTEKH.

. MHCTpYyKIIMS IO TeXHHUKE 0€30I1acCHOCTH B OMOIMOTEKE.

. UHCTpyKIIMS MO noxkapHOU 6e30nacHOCTH B OUOIMOTEKE.
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